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1.010 TITAN Supplier Registration Form Completion V EN  

Change History 

Update the following table as necessary when this document is changed: 

Date Name Change Description 

1-19-09 Tena McPhail Creation 

1-21-09 Tena McPhail Edit done for clarity 

3-16-09 Tena McPhail New screenshots 

4-16-09 Tena McPhail Corrected Formatting 

10-23-09 Tena McPhail Changed Quality Contact to PPAP Contact 

4-22-2010 Tena McPhail Changed some Screenshots to show PPAP 
Coordinator instead of Quality Contact 

11-30-2010 Tena McPhail Union Information Added 

8-2-11 Tena McPhail URL change and “our mission is go” removed 
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Last Revision Date 

August 2, 2011 

Purpose 

Use this procedure to register to potentially become a Tenneco supplier. 

Trigger 

Perform this procedure when you have been instructed by Tenneco to complete a supplier 
registration and/or you wish to become a supplier to Tenneco. 

Prerequisites 

·  Internet Access 

·  Prior to completing this form, have the following information available to you: 

o Regional corporate location address, phone, and web address 

o Address of manufacturing location, phone, and web address 

o Tax ID # 

o DUNS number  

o Primary Quote and PPAP Coordinator contact for the manufacturing location you will be 
registering names, phone numbers, fax numbers, email addresses, and time zones 

o Quality certificate(s) for the manufacturing location (this address must be on the 
certificates) you are registering and their effective and expiration dates 

o Minority certificate (if applicable) and the expiration date 

o The names and locations of all your company’s manufacturing facilities which currently 
supply Tenneco (if applicable) 

Menu Path 

On your internet address bar, enter https://tsp.tenneco.com and select 

 

Helpful Hints 

Most of the data required on the registration form is self explanatory without reading all the 
steps below; however, there are some business rules you should be aware of before beginning 
to enter your data: 

Business Rules – 1.010: 

In all fields which require a date to be enter, you must use the calendar icon to select the date 

In all fields which request a phone, cell, fax, or extension, the data entered must be numeric 
only. No spaces, dashes, or other characters. 

Do not enter any special characters such as #, $, /, and & in any of the fields 
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Screenshot of Below Step 

 

Procedure 

1. On your internet browser’s address bar, enter https://tsp.tenneco.com and  

2. select  
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Screenshot of Step Below 

 

 

3. Click the tab, . 
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Screenshot of Step Below 

 

4. Click   and read the information. 
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Screenshot of Step Below 

 

5. Click  to close this screen 
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Screenshot of Steps Below 

 

6. To accept the Access Guidelines Agreement, click , which will place a checkmark in the box. 

7. Click the link   
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Screenshot of Steps Below 

 

8. Read the information that is shown on all links on this page. 

9. Click  to close the Manual. 
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Screenshot of Steps Below 

 

10. Accept the terms & conditions in the Tenneco Supplier Manual by clicking the   to place a  

checkmark in the box. 

11. Click the  link and read this information. 
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Screenshot of Step Below 

 

12. Click  to exit out of the Data Privacy Statement 
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Screenshot of Step Below 

 

13. Accept the Data Privacy Statement by clicking  to place a checkmark in the box. 

14. Click the tab,  
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Screenshot of Steps Below  

 

15. As required, complete the following required and applicable fields to reflect that of the Regional 

 Corporate Location 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

Company Name  R Enter the Corporate location/Parent Company’s name 

Example:  ABC Company 

Company Name2 0 Example:  division of 123 Company 

Street  R Enter address number here 

Example:  123 

Street Name * R Example:  Front Street 

City R Example:  Monroe 

State/Province R Example:  MI 

Postal Zip Code * R Example:  48161 

Post Box O Example:  123 

Country * R Example:  USA 

Region * R Example:  North America 
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Language  R Example:  English 

Website Address O Example:  www.abccompany.com 

Main Telephone No. 
(Ex: 0018474825000) 
* 

R Note: Enter numeric data only in this field.  Do not enter 
letters, spaces, or dashes. 

Example:  7345551212 

16. Answer the question: “Is your company currently supplying Tenneco?” by clicking the    

proceeding Yes or No. 
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Screenshot of Steps Below 

 

 

17. If you answered yes to the above question, please complete the following fields: 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

If yes, please provide 
the name(s) and 
manufacturing 
location(s) that 
currently supply 
Tenneco * 

R Please enter the names and the city and state of all your 
company’s manufacturing locations which currently supply 
Tenneco 

Example:  123 Company - Houston, Texas and 456 
Company - Austin, Texas 

Please provide name 
of the Tenneco Buyer 
or Contact Person if 
applicable 

R Please enter the name of the Tenneco contact which 
requested you to complete this register form 

Example:  John Dow 
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Screenshot of Steps Below  

 

18. Click the    next to Yes or No in response to the question, “Is your Corporate Location and  

Manufacturing Location the same?” 

19. If you selected Yes in the above question, all information in the Corporate Location Information 
section will be populated in the fields in the Manufacturing Location fields and you may skip the 
next step. 

20. If you selected “No”, as required, complete the following fields: 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

Company Name R Example:  XYZ Company 

Street Number  R Example:  2 

Street Name * R Example:  Elm Street 

Room No O Example:  16 
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City  R Example:  Toledo 

State/Province  R Example:  OH 

Postal Zip Code * R Example:  48235 

Post Box O Example:  56 

Country * R Example:  USA 

Region * R Example:  North America 

Website Address O Example:  www.xyzcompany.com 

Main Telephone No. 
(Ex: 0018474825000) 
* 

R  Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes (Ex: 0018474825000) *. 

Example:  4195552323 

21. Click the  next to Yes or No to the question “Are you a Certified Minority Business  

Enterprise? 

22. If you selected yes in the above step, as required, click on the drop down arrow in the box 
and select the type of minority certification your company has. Example:  Women 

 . 
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Screenshot of Steps Below 

 

23. As required, complete/review the following fields: 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

Tax ID / VAT# / GST 
(Employer ID 

R Description of the Tax ID / VAT# / GST (Employer ID 

Example:  963526 

D-U-N-S Number O Description of the D-U-N-S Number. 

Example:  6543789 
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Union Information 

 

 

24. As required, complete/review the following fields: 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

Are you Union 
Affiliated? 

R Select Yes or No by clicking in the circle proceeding your 
answer 

Example:  Yes 

Union Name R If you answered Yes to Union Affiliated question, you must 
enter the name of the Union here 

Example:  ABC Union 

Contract 
Renegotiation (due or 
expires) Date: 

R If you answered Yes to the Union Affiliated question you must 
enter the date by selecting it from the calendar icon that the 
union contract renegotiations will take place  

Example:  12/10/2010  



Title:  1.010 TITAN Supplier Registration Form 
Completion VEN 

Training :  Tenneco iTraining  
 System :  SAP 

Tenneco 

 

Global Product Data Management 

File name:  1.010 TITAN 
REGISTRATION FORM 
COMPLETION VEN.DOC 
Reference Number:   

Version:  Rev 1 
Last Modified:  8/9/2011 11:10 AM 

Generic Parent
Page 20 / 26

 

Screenshot of Steps Below  

 

25. Click the tab . 

26. As required, complete the following fields for the Quote Contact  who will do the quoting for the 
products that the manufacturing/distribution location you are registering produces or can 
provide: 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

First Name  R Example:  Jane 

Middle Initial O Example:  G 

Last Name R Example:  Smith 

Job Title  R Example:  Sales Representative 

Quote Contact Email  R Example:  JSmith@abccompany.com 

Confirm Quote 
Contact Email  

R Example:  JSmith@abccompany.com 

Telephone (Ex. 
0018474825000) * 

R Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes 

Example:  7345556666 

Extension O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes 

Example:  52 



Title:  1.010 TITAN Supplier Registration Form 
Completion VEN 

Training :  Tenneco iTraining  
 System :  SAP 

Tenneco 

 

Global Product Data Management 

File name:  1.010 TITAN 
REGISTRATION FORM 
COMPLETION VEN.DOC 
Reference Number:   

Version:  Rev 1 
Last Modified:  8/9/2011 11:10 AM 

Generic Parent
Page 21 / 26

 

Cell Phone Number 
(Ex. 0018474825000) 

O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes 

Example:  7345557878 

Fax O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes  

Example:  7345552634 

27. Click the drop down arrow to select the time zone which the quote contact is located in  

Example:   

28. Click the  next to the Yes or No to answer the question, “Does this quote contact submit  

quotes for any of your manufacturing/distribution locations that currently supply Tenneco? 
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Screenshot of step below 

 

 

29. As required, complete/review the following fields for the PPAP Coordinator Contact Details 
(PLEASE ENTER: the person who should receive all PP AP notifications for the 
Manufacturing/Distribution Location you are registe ring) Whomever you enter into this field will 
be send via email any and all PPAP requests that we issue to your company.  

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

First Name  R Example:  John 

Middle Initial O Example:  P 

Last Name  R Example:  Smith 

PPAP Coordinator 
Contact Email  

R Example:  JoSmith@abccompany.com 

Confirm PPAP R Example:  JoSmith@abccompany.com 
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Coordinator Contact 
Email  

Telephone (Ex. 
0018474825000) * 

R Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  4195552697 

Extension O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  63 

Cell Phone Number 
(Ex. 0018474825000) 

O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  4195558246 

Fax O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  4195553085 

30. Click the drop down arrow to select the time zone which the PPAP Coordinator is located in  

Example:  

31. Complete the following required and applicable fields for the person completing this 
registration form 

required (R), optional (O), or conditional (C) 

Field Name R/O/C Description 

First Name  R Example:  Jack 

Middle Initial O Example:  M 

Last Name  R Example:  Smith 

Job Title  R Example:  Administrative Assistant 

Email Address  R Example:  Jasmith@abccompany.com 

Telephone (Ex. 
0018474825000) * 

R Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  419558000 

Extension O Enter numeric data only in this field.  Do not enter letters, 
spaces, or dashes Example:  236 
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Screenshot of Steps Below 

 

32. Click the tab . 

33. Click the  next to Yes or No to answer the question “Are you Quality certified?” 

34. If you answered yes, click the calendar icon  to select the issue and expiration dates for  

each particular quality certificate that the manufacturing location you are registering has. 
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Screenshot of Steps Below  

 

35. As Click  .following all the product capabilities which the manufacturing/distribution location 
you are registering produces or distributes. If you do not see the product(s) you would like to 
supply to Tenneco on the list, there is a free text field for you to enter this information 

36. Click  to see the second page of selections. 
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Screenshot of Steps Below 

 

37. Click   to submit the registration form. If you have missed any required 
information or made any data entry errors, the system will prompt you to fix each item that 
needs completion or modification 
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Screenshot of Steps Below  

 

38. You will see the screen shown above when your registration form has been submitted. 

39. Click  to close this window. 

Results 

You have registered to become a supplier to Tenneco.  

Comments 

Thank you for taking the time to complete the registration of your company in our TITAN system.  

Your registration will be reviewed, and you will be contacted if additional information is required. 


